
Instructions for the Order and Bibliography Forms: 
 
Download and print the PDF`s form our website. 
 
Please fill in the shaded areas; these fields are required to place an order. 
When you're done, save the file as the instructor's last name followed by a page number. 
 
When your Order and Bibliography Form have been completed please submit this to 
Custom Publishing along with all the required originals. 
 
Copyrighted course packs require both an Order Form and a Bibliography; non-
copyrighted course packs require only an Order Form. If you fax or mail these forms to 
us please attached note indicating when the original will be provided. 
 
Our mailing address: 
Binghamton University Copy Center 
Attn: Custom Publishing 
PO Box 6000 
LNG 22  
Binghamton, NY 
 
Our e-mail address: 
customp@binghatomton.edu 
 
Our phone number: 
777-4770 
 
Our fax number: 
777-7155 
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